
Undergraduate waitlist process 
The names of the links may differ slightly than appear in this 

documentation. However the process and flow for requesting a seat on a 

waitlist remains the same. 

STEP 1 
Go to MyBentley (my.bentley.edu) 
Select the “Waitlist request undergraduate students” link in the Announcements 
section 

STEP 2 
Read the left-hand panel for details on the waitlist process. 
Select the department from the right-hand panel to request waitlist placement. 
Please note the list you see on the right may vary from what you see 
below as departments and/or courses are added, but, the general 
flow of the site and the process remains the same.  



STEP 3 

 Complete the waitlist form and submit

 If the course is not on the list, you will need to wait for drop, add and swap.

 Your request will be accessed by the academic department and evaluated.

 If your request is approved, you will be sent an email from the Registrar’s Office. You

will have one business day to respond.

 Please do not contact faculty or department chairs directly about the waitlist.  They

will refer you to the form.


