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Scheduling an Academic Advising Appointment 
 

Step 1 

At MyBentley, select Navigate360 under Resources. 

 

 

 

 

 

 

 

 

 

Step 2 

On the Navigate360 homepage, select Make Appointment. 

 

 

 

 

 

 

 

Step 3 

Select Academic Advising for Appointment Type and Academic Advising/Check-in for Service. You can then 

select the day you’re trying to find an appointment for. Select Find Available Time. 
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Step 4 

Under Location, select Office of Student Success.  

• Optional: Under Staff, select an advisor to meet with, if you have a preference.  

• Optional: Select to meet In Person or Online, if you have a preference 

 

Once you have applied your filters, select a day and time from the table which will bring you to the review 

page. 

 

 

 

 

 

 

 

 

 

 

 
Step 5 

Enter a comment to give the advisor an idea of what you are looking to discuss.  

Select Schedule to book your appointment. 

 

 

 

 

 

 

 

 

NOTE: Advisor availability may change based on meeting type/time due to remote workdays. 

 


